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REQUEST FOR SUPERIOR COURT RECORDS
· If you know your case number and need copies from your case file, you may complete the information below or order them on-line, pay by credit card, and have the documents e-mailed to you via www.clerkepass.com.  A user fee and copy charges will apply.

· If you do not know your case number and need us to find it, complete the search information below.  If you request copies, we will have to calculate those charges and notify you for payment in advance.  You may also research court records and obtain case numbers through the Washington Courts website at www.courts.wa.gov.
- - PLEASE PRINT LEGIBLY OR TYPE - - 

Check the appropriate box below for EACH service requested, complete the requested information, and provide the required fee.  PAYMENT IS DUE IN ADVANCE.  Please make your check or money order payable to the GRANT COUNTY CLERK.  Include a self-addressed, stamped envelope of the appropriate size for your request to be mailed to you.

If you do not provide the fee, the required information, and/or a self-addressed, stamped envelope, your request may be delayed or returned to you unprocessed.  Providing your e-mail address makes contacting you quicker and easier for us.
Your Name:       



Daytime Phone:        

Mailing Address:         


City, State, Zip:       
E-mail Address:         
--------------------------------------------------------------------------------------------------------------------------------------------
□ SEARCH FOR A NAME OR CASE IN THESE CASE TYPES:

     □ Criminal
           □ Civil           □ Domestic           □ Probate/Wills           □ Juvenile
Approximate year or date case was filed:       
Names of all parties involved:       
Date of birth of party (if known):         
□ COPY REQUEST:
      List document(s) you are requesting from the case:       
       □ E-mail copies ($.25 per page, if available in electronic format)
□ Regular copies ($.50 per page)


       □ Certified copies ($5.00 for 1st page, $1.00 for each additional-must be mailed)
□ FEE ENCLOSED:  $15.00 minimum, per search, per ½ hour increment.  Initial fee is $15.00 (you may be charged additional fees if the search takes longer than ½ hour or if you request copies).
Copy charges will apply for all copies and/or certified copies requested.  You will be notified if any additional amounts are owed at the daytime number or e-mail address you provide above.
CLERK USE ONLY
Date:_____________ Clerk:____________________ Title of Document:__________________________

Notes:______________________________________________________________________________
Law and Justice Center, P.O. Box 37, Ephrata, WA  98823

509-754-2011  (  509-765-2160   (  800-572-0119

www.grantcountywa.gov/clerk

